
Resume Building
Session #3 



Agenda
● Our Team

● Job-Help: General Sessions “Overview” 

● Resume Development 

● Examples of Top Resumes

● Where to Apply & Corporate “Hit List” 

● Next Steps:  Assignment #1
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Job Help - General 
Sessions
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6/19/24

Session 2:

White Boarding & Paired Coding

7/3/24

Session 4:

Case Studies, Data Challenges 
& Finance Interviews

6/12/24

Session 1:

Introduction to Job Help

6/26/24

Session 3:

Resumes 

7/10/24

Session 5

Application Strategy & Networking 

Wednesdays
12-1 pm

7/17/24

Session 6:

Behavioral Interview Tips & 
Salary Negotiations 



Amanda Perrin
Head of Industry 

Placement  
Co-Founder

We are career coaches, advisors, and industry connectors who take an individualized 
approach to improve your ability to land a job and help you advance professionally.

Suzanne Kovacs
Head of People 

and Sustainability

Donnie Seidle
Career 

Development 
Advisor

Jared Melendez
Career 

Development 
Advisor

Our team
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Carolynn Pickard
Career Development 

Advisor



Career Advising:  What You Will Gain…
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● An industry-facing resume

● Tools and techniques to navigate your job search

● Identify your target companies and positions

● A polished “elevator pitch”

● Leverage and expand your network

● Common Interview Questions

● Industry Etiquette

● And much more…!



Career Advisors

Career Advisors

Resumes

Job 
Application 

Strategy

LinkedIn
Behavioral 
Interview 

Prep

Get to know your Advisor:

❏ Meet
❏ Ask questions
❏ Seek Feedback
❏ Follow up & Inform

❏ Master the following:
1. Job Help Page
2. Erdős Resume Template
3. Employment Fundamentals 

Workbook



Resume Development



● One page 
www.erdosinstitute.org/job-help

● A Profile/Summary: Key facts about your 

professional experience, educational 

background, and skills; include only the 

information that is most relevant to a 

specific opportunity.

Industry-Facing Resume

● Multiple pages
● Details the full course of your career.

● Used for academic purposes (programs, 

grants, fellowships and research or 

teaching positions).

● Use as your “Master” to build a resume.

Academic CV

Industry Resume vs. Academic CV
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Building Your Resume
1st thing to consider:

● Baseline Resume

○ Data Science Focus…?

○ FinTech Focus…?

○ Machine Learning Focus…?

2nd thing to consider: 

● A data science resume (Example Resume Template) is our preferred style

3rd thing to consider:

● A fintech resume is drastically different in a few ways

○ 2 - page resume; add publications; add volunteer work; add academic achievements

○ (space out your writing)
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Resume Guidelines
● Summary: 2-3 sentences about your professional background, main areas of interest, and major skills.

○ This summary should align with the job description; bring in key words from the job description.
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Resume Guidelines
● Skills - Check your grammar!

○ Technical languages, packages, tools, and quantitative techniques in order of greatest to least proficient. 
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Resume Guidelines
● Experience: chronological from most to least recent. Include research experience, professional 

industry experience, and teaching experience. Prioritize the most relevant as it relates to the Job. 

○ The first bullet of each position held should be a short summary of what the position entailed.

■ What were your high-level responsibilities? What was the problem, action and result? P.A.R.

■ Use powerful action verbs (e.g., Created, Developed, Designed, Executed, etc.).

■ Identify the task, the action you took, and the results you produced (even better if you can 
quantify the results (e.g., increased optimization by 20%).

Example on next page…
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Resume Guidelines
● Projects and/or Licences & Certifications

○ List short term projects where you’ve applied relevant skills; include a project section.

○ Include Erdős Institute Data Science Boot Camp in the “Projects”, “Experience”, or “Licensing & Certificates

○ Include a line or more about your final bootcamp project with skills used and outcomes achieved. Mention 
the specific company if the challenge was sponsored.
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Resume Guidelines
● Education: School names should only be listed once.
● If there is room, include Publications, Conferences/Presentations, or Relevant Training, be selective.

○ Prioritize experiences where you participated as a leader or speaker as opposed to a general member.

○ Link to your Google Scholar to give the reader full access to your publications so they can explore more.

○ You can create a website to display your profile, research, publications, etc. and link to it when necessary.
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Top Resume Examples… (Job-Help>Program Content>#2>Sample 

Resumes)
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What Are Hiring Managers Looking 
For?
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1

2
3

4

Your Value to their 
Company & Job

● What will you bring to 

them (Profile Statement)

Impact
● Experience, transferable 

skills

Aptitude
● Fit to the Job Description

Personality
● Teamwork, leadership



Our Partner Companies  

 Building a Corporate “Hit List”
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Apply to Open Positions at Our 
Partner Companies

● These Companies are interested in you!  

● They help support our Boot Camp and provide 

great opportunities for our talent pool.

● Check out their job postings!



Expand Your List of Target Companies
● WHAT DO YOU LOVE?  What jobs have you enjoyed in the past? Think about what you find 

exciting, interesting, or fulfilling. What are you curious about?

● WHAT ARE YOU GOOD AT?  What are you learning in your PhD program or PostDoc position? 

Think of the skills that set you apart. Is there a skill/hobby or competition you’ve participated in?

● WHAT CAN YOU BE PAID FOR?  What does the market need and who is hiring? Who looks like 

you and where did they end up?

● WHERE DO YOU WANT TO LIVE?  Do you have any geographic preferences or restrictions? Are 

you open to relocation? If a company has multiple locations, are you open to various markets?

● DO YOU REQUIRE A VISA?  Can this company sponsor you? When does your visa expire? When 

do you need to begin the application process?

20www.erdosinstitute.org



Am I a Good Fit? 
❏ Job Requirements, Skills and Qualifications - Which do you have and need? 

❏ Research and Search - How have others made the transition?

❏ Focus on what you can do, and what you’ve done:  Relevant examples of skills.

❏ Look at the broader strategy of the organization - Why does it matter to you?

❏ How you can help the organization? What skills do you have that they need? 

❏ Research the company and their latest press releases. Demonstrate your knowledge and 

enthusiasm by identifying relevant points and how you can apply your skills. 

❏ As you create a target list of jobs, use their keywords to mirror.



Additional Considerations
● Consider ways to differentiate yourself as an applicant.

● Is your “target job” practical for you at this time? Should you broaden your search for “right 
now” vs. “right”?

● What is your timeline? (This is especially important if you need visa sponsorship or are currently in a 

contracted role.)

● Technical assessment requires significant preparation - Attend the Technical Interviewing 
Workshops.

● Allocate appropriate time to learn about companies prior to interviewing.
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On-the-Market Checklist 
  6+ months out: Less than 3 months out:

❏ Upload and finalize your resume.

❏ Apply to Partner Companies.

❏ Refine & Add open roles to your target list. 

❏ Add to personal progress journal.

❏ Articulate “Why are you a good fit for this role”.

❏ Refine your “Profile” “Summary” “Elevator Pitch” and 
have it handy to share with us and your network.

❏ Regularly check our LinkedIn job board.

❏ Follow Guidance in the “Employment Fundamentals 
Workbook” (Located On the Job-Help Page)

❏ Create a one page resume, upload it to your Member Profile.

❏ Schedule 1:1 with a career advisor via Calendly. 

❏ Familiarize yourself with the corporate partners and openings

❏ Attend our i2i seminars to engage in conversations with 
alumni in companies.

❏ Apply to partner companies and jobs online to have low-stake 
interview practice.

❏ Track your progress through your personal progress journal 
and share updates with advisor.

❏ Practice with advisors and peers for behavioral and technical 
interviewing.



1. Create your Profile Summary / Mini-Bio Statement and add to your Erdős Profile Page. 

2. Develop your LinkedIn profile and add URL to your Erdős Profile Page.

3. Start drafting a one page Resume (My Profile –>Job Help) and upload to your Erdős Profile Page.

❏ Resume Template and Example Resumes in Program Content Section

❏ We will cover resumes in more detail in Session #3

❏ Once the draft is done, connect with your Erdős Career Development Advisor for Resume Review.

4. Set a meeting with your Advisor to review your Resume/LinkedIn Profile, or to answer any questions. 

Assignment #1: Before we meet again for Session #3, on June 26th:
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In Closing… what we covered today

1. Behavioral Interview Review:
❏ Start drafting a one page Resume (My Profile>>Job Help) and upload to your Erdős Profile Page.

❏ Resume Development

❏ Summary - Skills - Experience - Projects - Education

❏ Baseline Resume - Data Science vs. FinTech (They’re Different)

❏ Resume Erdős Template and Example Resumes in Program Content Section

❏ Corporate Partners - Apply to all or a few… they are expecting your exceptional resumes! 

❏ Connect with your Erdős Career Development Advisor for Resume Review.
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Questions?
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● Employment Fundamentals Workbook - Job Help Page>Download. 

● Job Help - Sample Resumes

○ https://drive.google.com/drive/folders/1Fh9p6uz49GBF259D_GR_A_SglFToGqMa?usp=sharing

● Online Resume Review Tools

○ 185 Powerful Action Verbs For Your Resume: Click HERE to see the list.

■ https://www.themuse.com/advice/185-powerful-verbs-that-will-make-your-resume-awesome

○ What Hiring Managers Want to Know: Click HERE to watch the video.

■ https://www.youtube.com/watch?v=RTvYvZ9VHDc&t=19s

Resources:
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